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ADULT ADOPTION- NAME CHANGE 
INSTRUCTIONS AND FORMS 

 
USE “ADULT ADOPTION- NAME 

CHANGE PACKET’ WHEN YOU WANT TO 
OBTAIN A COURT ORDER TO CHANGE 

YOUR NAME AS PART OF AN ADULT 
ADOPTION PROCEEDING. 

 
 

 

 

 

The information in this packet is not a substitute for 
professional legal advice. The County and the Court assume 
no responsibility and accept no liability for actions taken by 

users of these documents, including reliance on their content. 
The Court Self-Help Center cannot guarantee the use of 

these forms will get you the outcome you want. 

 

Some Helpful Resources 
 

Modest Means/Attorney Connection 717-854-8755 
Website is www.yorkbar.com  

www.Findlaw.com  
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General Overview 

NOTE: Keep in mind that these are in addition to all required forms for an Adoption 
proceeding. 

Forms:  

 Application for Change of Name of Adult Adoptee 
 Order Scheduling Hearing and Directing Notice by publication. 
 Notice (A Template of what needs to be published in the legal and general circulation 

publication) 
 

IMPORTANT:  Notice is NOT to be filed with Clerk of Orphans’ Court Office. 
 

 

Overview: 

1. Get fingerprinted at the Sheriff’s Office (fee approx. $8.00) or other qualified location. 
2. Fill out the Application and Order Scheduling hearing. 
3. Make three copies: 

 One Copy for the Judge (attach Order Scheduling hearing) 
 One Copy for the Pennsylvania State Police (PSP) (Attach 

Fingerprint Cards) 
 One to keep for your records 

 
4. File original and three copies of the Application and two fingerprint cards with the Clerk 

of Orphans’ Court Office. 
 

5. The clerk will timestamp all copies and forward them to appropriate offices. One copy 
will be returned to you. 

 
6. Wait for Order from the Judge scheduling the hearing (will come by mail), then follow 

his/her instructions regarding tasks that MUST be done prior to the hearing. 
 

7. Lien/Judgment search can be done immediately after filing of your application for change 
of name of adult adoptee (Abstract Company or Attorney). 
 

8. File proof the lien/judgment search was done at the Clerk of Orphan’s Court. 
 

IMPORTANT:  If you lived in another County in the last five years, you also must 
have a completed Lien/Judgment search in each County. 

 
9. Publish notice of the hearing and name change in two separate publications at least 20 

days before the hearing. Contact the newspapers immediately after receiving judge’s 
order. 
 

10. File proof of publication at the Clerk of Orphans’ Court office prior to hearing (notarized 
form by newspapers & Legal Record publication). 
 

11. Attend the hearing & bring required materials.  
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Completing Forms  

 Completing the Application 
 
 The caption is the top part of the first page of each form. It gives information 

about the case. The caption contains the full legal name of the party, the docket 
number, the type of document, and the court’s name. The caption looks the 
same on each form, and you must complete the caption on every form you file. 
 

 In the first blank, use the name of the person proposed to be adopted. The Clerk 
will assign a number to the case upon filing, so you can leave that part blank. 
 

 In the first blank after the words “AND NOW, This,” write the date that you 
are filling out the application. In the blank after the word “Applicant,” write 
your current name. 
 

 In the paragraph numbered #1, write your date of birth. 
 

 In paragraph #2, you must list all of the addresses where you have lived for the 
last FIVE YEARS, starting with the present address. Include the specific dates 
that you resided at each address. 

 
IMPORTANT:  If you lived in another County in the last five years, you also 
must have a completed Lien/Judgment search in each County. 

 
 Paragraph # 3 states that there are no judgments or decrees pending against 

you. You will have to have a report completed by either an abstracting 
company or an attorney and file the report prior to the hearing.  

 
 In Paragraph #4, write your current name in the first blank. In the second 

blank, write the new name. 
 

 Paragraph #5 asks for the reasons you wish to change your name. 
 

 The “WHEREFORE” paragraph is just a statement on what you are requesting 
and in letter “C” write in the first blank your full legal name (first, middle, last) 
and what you want to change your name to in the second blank 

 
 VERIFICATION write your current name in the blank; this statement states 

you are swearing that everything in this application is true and correct to the 
best of your knowledge. 

 
 Date and sign the Application. 
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Completing Order Scheduling and Order Granting 
 

 Complete the captions on Scheduling Order as you did on the application for 
change of name of adult adoptee. 

 
 

Get Fingerprints 
 

NOTE: Before filing you MUST get fingerprinted and attach the completed cards to 
the copy that will go to PSP for Clerk of Orphans’ Court Office. 
 
 Go to qualified location to get fingerprinted or to the Sheriff’s Department located 

on the 1st floor of the York County Judicial Center, 45 N George St. York, PA 
17401. You will need two sets of fingerprint cards. They do require a fee.  

 
 
Filing the Application and the Fingerprints 
 

IMPORTANT:  Make sure all your required documents for the Adoption are 
completed. 

 
1. Make three copies of the Petition for Name Change. 

 Orphans’ Court clerk will keep the Original plus two copies. One copy with the 
attached “Order Scheduling Hearing and Directing Notice by Publication” gets 
forwarded to the Judge. The other copy, with the fingerprint cards will be sent to 
Pennsylvania State Police for a criminal background check. 

 
2. Take the originals and the three copies, along with your fingerprint card to the Clerk of 

the Orphans’ Court for filing (located on the 2nd floor of the York County Judicial 
Center). 
 

3. The Orphans’ Court Clerk will time-stamp all of the copies; they will keep the original 
and two sets of copies and return the other copy to you. 

 
Waiting for your Order Scheduling your Hearing  

 While waiting for your order to come in the mail, you can request a 
Lien/Judgment search through an Abstract Company or an Attorney.  
 

NOTE:  If you lived in another County in the last five years, you also must have a 
completed Lien/Judgment search in each County. 
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 The Clerk of Orphans’ Court will send the paperwork to the judge. The judge will 
review the pleadings & issue an order scheduling a hearing if everything 
necessary for the adoption is filed.  
 

 Once you receive the Order Scheduling the hearing, you must READ the order 
and complete all tasks before the hearing. You must secure a Lien/Judgment 
search and publish your scheduled hearing in two separate publications in York 
County or contiguous to that county (Local and a Legal newspaper). 

 

IMPORTANT: Be sure to contact the publishing companies well in advance of your 
hearing to ensure that they can publish the notice in time. The newspapers may need 
your request a week or more before the date of their next available publication to be 
printed.  

 
Suggestions for publications and lien search 
 
York Dispatch Contact Info: 

Legal Department- 888-516-9220 
or Request by email at ync-legals@mediaonepa.com 
Requests can be handwritten.  
Cost Varies, must submit the request online to receive a quote  
 

 

York Legal Record Contact Info: 

Go to www.yorkbar.com click "York Legal Record", click "About the YLR", Click "Advertising 
in the YLR", Click "Legal Notices and Click "Change of Name Form.” 
Complete both forms and either mail or email the forms to yorklegalrecord@yorkbar.com  
and/or call 717-854-8755, extension 202 to provide a credit card number or mail in a check to:  

 
York County Bar Association 

137 EAST MARKET STREET, YORK, PENNSYLVANIA 17401. 
 

For Lien Searches:  

Search for Abstracting Companies in the appropriate county or attorney. Tell the 
company/attorney you are trying to obtain a Lien Search for a Legal Name Change. There will 
be a fee. They must send you the results, and then you will file them with the Clerk of Orphans’ 
Court.   
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IN THE COURT OF COMMON PLEAS OF YORK COUNTY, PENNSYLVANIA 
ORPHANS’ COURT DIVISION 

 
IN THE MATTER OF   : No. ____________________________ 
      :  
      :   
___________________________________ :       
 
 
 

APPLICATION FOR CHANGE OF NAME OF ADULT ADOPTEE 

AND NOW, this _____ day of __________________, 20___, Petitioner, 

_______________________________, requests that this Court order a change of the Petitioner’s 

name, pursuant to 54 Pa.C.S. § 701, et seq., and 23 Pa.C.S. §2701, and in support thereof makes 

the following averments: 

1. The Petitioner was born on ________________ and is over the age of eighteen (18) 
years. 
 

2. During the five (5) years preceding the filing of this application, the Petitioner has 

resided in the following places: 

CURRENT ADDRESS: 

DATE     ADDRESS 

_______________    to PRESENT ________________________________________________ 
 

PREVIOUS ADDRESSES FOR THE LAST FIVE (5) YEARS: 

DATE FROM DATE TO   ADDRESS 

______________ _____________ __________________________________________ 

______________ _____________ __________________________________________ 

______________ _____________ __________________________________________ 

______________ _____________ __________________________________________ 

______________ _____________ __________________________________________ 
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3. There are no judgments or decrees pending against the Petitioner. 

4. The Petitioner requests that their name be changed from 

________________________________ to ____________________________________. 

 

5. The reasons for this requested change of name are: ______________________________ 

________________________________________________________________________

________________________________________________________________________

________________________________________________________________________

________________________________________________________________________ 

 

WHEREFORE, the Petitioner respectfully requests that this Court: 

a. Schedule a hearing;  

b. Direct that notice be given of the filing of this request and the date of hearing;  

c. Enter an order changing their name from ________________________________ 

to ____________________________________.  

 

VERIFICATION 

I, __________________________________, verify that the facts set forth in the foregoing 

document are true and correct to the best of my information, knowledge, and belief.  I understand 

that false statements herein are made subject to penalties of 18Pa.C.S.§4904 relating to unsworn 

falsification to authorities. 

 
Date: _____________________   ___________________________________ 
       Petitioner’s Signature         

       ___________________________________ 
       Print Name 
 

___________________________________ 
       Email Address 
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IN THE COURT OF COMMON PLEAS OF YORK COUNTY, PENNSYLVANIA 
ORPHANS’ COURT DIVISION 

 
IN THE MATTER OF   : No. ____________________________ 
      :  
      :   
___________________________________ :       
  
 

ORDER SCHEDULING HEARING AND DIRECTING NOTICE BY PUBLICATION 

AND NOW, this _____ day of ______________, 20___, Petitioner, _________________, 

upon consideration of the Petition for Adoption of an adult seeking a name change filed in the 

above-captioned matter, it is hereby ORDERED and DIRECTED that a hearing on Petition is 

hereby scheduled for ________________________, 20____, at _____ ____m. in Courtroom No. 

_________ of the York County Judicial Center, 45 North George Street York, Pennsylvania, 

before the Honorable ____________________________. 

Although adoptee is age eighteen (18) or older and the consent of the natural/legal parent 

is not required, this Court is requiring that Petitioner gives notice of the adoption proceeding to 

the natural and current legal parent(s), unless Petitioner receives Court approval to waive notice 

to natural/current legal parent(s) by filing an appropriate petition requesting waiver of notice.  

See Pa.O.C.R. 15.13(c)(1).  Further, if this Court grants the proposed adoption and after the 

Court’s decree becomes final, Petitioner shall give written notice by certified mail, return receipt 

requested, and by first class mail to any natural/legal parent of adoptee not joining the Petition 

for Adoption that inheritance rights have been affected by the adoption decree pursuant to 20 

Pa.C.S. § 2108.  Petitioner(s) shall then file of record proof that such notice was given. 
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Petitioner shall give at least twenty (20) days’ notice of the filing of the Petition and the 

date, time, and location of the hearing by publishing the notice: 

a. in the York Legal Record; and 

b. in the newspaper of general circulation in York County (e.g. the York 

Dispatch or the York Daily Record); and 

At the hearing, Petitioner shall provide the Court with the following documents: 

1. Proof of publication of the notice; and 

2. The Official searches from the Offices of the Prothonotary and the 

Recorder of Deeds, showing whether there are any judgments, decrees of record, 

liens, or other similar matters against the Petitioner: 

a. from the County in which the Petitioner resides; and 

b. from all other counties where Petitioner has resided within five (5) 

years prior to the date the Petition was filed; and 

3. Evidence that an Application for Name Change and a set of fingerprints 

have been filed with the Clerk of the Orphans’ Court.  

See 54 Pa.C.S.A.§701, §702, and Y.C.Civ. 5730 for the law pertaining to name changes. 

The Clerk of Orphans’ Court is directed to enter this order as required by law. 

       

BY THE COURT, 

      __________________________________  

          JUDGE 
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IN THE COURT OF COMMON PLEAS OF YORK COUNTY, PENNSYLVANIA 
ORPHANS’ COURT DIVISION 

 
IN THE MATTER OF   : No. ____________________________ 
      :  
      :   
___________________________________ :       
  
 
 
 

NOTICE 

Notice is hereby given on the _____ day of _____________, 20___, the Petition for 

Adoption of an adult seeking a name change of _________________________________ was 

filed in the York County Court of Common Pleas Orphans’ Court Division at No. 

________________, seeking to change the name of the Petitioner from 

_____________________________ to ______________________________.  The Court has 

fixed ________________________, 20____, at _____ ____m. in Courtroom No. ________ of 

the York County Judicial Center, 45 North George Street York, Pennsylvania as the date for 

hearing of the Petition.  All persons interested in the proposed change of name may appear and 

show cause, if any they have, why the prayer of the Petitioner should not be granted. 

 
 

 

 

This Notice form is only a template of what needs to be published in the legal and general 
circulation publication. This form does not get filed with the Court. 
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